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d¢ have long recugnized ithe need for a General Accouniting Office
#auel which would include the several types of regulatory material
other than decisloas currently lssuved to the departments and agencies,
zaving in mind thet such a manual would provide a more uniform and
ugzfwl medium through which the Comptroller Gepersl would issus
reguluations and imstructions. Moreover, our feeling hos been that
the needs of all Government agemcies whose actlons are gpverned to
sone cuztent by General Accounting Office @irectives, as well as the
aceds of individeels and private concerns having business with the
Federal fGovernmeat, could be better served 1 such a manual were
availeble for thelr guidance.

The purpose of this letier is to advise you that we are preparinz
a loose-leaf mammal known as the "General Accounting Office FPolicy and
Procefures Memual For Guidamec of Federal Agencies,” which we believs
will sceonplish these objectives. Ssmple copies containing severzl
titles of the proposcd Manual are enclosed for the information of yo.r
sEeney. Shese coples inelude the Introduetion, whiech deseribes the
scope of each of the aine titles that will eventuslly De included,
and explains the orgenization of the Menual and the plans for distri-
bution and revision. Copies of this Mepual and the individual titles
wlll be Purnished =zach agency without cost based upon its reasonsble
nzeds. Should an agency's needs exceed the regular distribution, which
is mads withoubt eost, special arrangements may be made for printing the
acditional supply ot agency expeuse.

Thisz derusl will be the official medium through which the Comp-
troller General will promulgate (1) accoumting principles, standards,
and related reguirements, and illusirative accounting procedures and
metiods for the guidonce of Federal agencles, (2) uniform procedures
2o use by Federal agencies, and {3} regulations governing the relation-
ships of the Gener:l ‘ccounting Office with other Pederal agemcies, und
2ich individuals and private concerns doiang business with the Governuent,

Sesicslly, the Menual will iancorporate and supersede material here-
tozore iscued s Usmeral Hegulatioms, Accounting Systems Memorands,
Circoulsr Leitters, Sulletins, and Accounting Principles Memoranda. Gone
egully, the” regulatory material comtained in the initial issuance of
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cach title will be confined to a codification of instructions currently
in effect, without material change. However, in those instances wheres
materiel changes in the instructlons are necessary, such changes will

be ddentified whenm the title is issued. Since subseguent changes in
regulations and instructions will be issued as manual revisions, reprints
of instructions will no longer be published in the appendices to the
bound volumes of the decisions of the Comptrolle:r General.

The first segment to be issued will inelude Tltles 1, 2 (Part 1),
3 and T, which are contained in the enclosed sample, and possibly certain
others. However, since the text does not give effect to certaln regula-
tions end circulars issued since July 3, 1956, some of the material will
be brought up to date before finsl publieation.

de are ready %o place the order for printing the number of coples
oi’ the first segment of the Manual which will be required for genersl
distribution. It is recognized that the neede for the Manual will va:ry
in the different agencies. Accordingly, there is enclosed a guestionnaire
requesting a reasonably firm estimate of your requirements for all tisles
of the Manual for use by your agency. In order that we may complete our
plans for printing and distribution, it 1s requested that this gquestion-
naire be completed and returned to the Office of Adminlstrative Services,
U. 3. General Accounting Office, Washington 25, D. C., as socn a8 pogsible
and in no event later than May 1, 1957,

In ouxder to avoid some of the problems ususlly encountered in dis-
tributing e manual of this type and at the same time mininmize distributional
costs, we have concluded that it will be desirable for each depariment,
agency, or mejor buresu to designete a central control point where delivery
of the Manual and subsequent revisions will be made, end through which
inguiriss relating to requirements and distribution will be channeled.

We will appreciate your cooperation in designating an organization to oot
in this capacity in your agency and in providing us with the address in-
formation specified in the gquestionmalre.

Arrangenments may be made with the Office of Administrative Services
for obtaining additional copiles of this leftter and a lirited number of
the semole coples of the Menusl to acquaint your various organizationsl
levels with the Manual and assist them in determining thedir needs.

In the wear future a representative of this Office, currently ass-
signed to work with your agency, will consult with your officlals and
advise regarding the questlonnzire.

wincerely yours,
v in“a qpsgffaq%iww,a.a,

gy T
Compiroller General

0f the Unlted States
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